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PART 1 - TERMS AND DEFINITIONS 
 

1.1 Non-defined terms.   
 

(1) Definitions of words and phrases used in this Schedule that are not 
 included in the list of definitions in this Part shall have the meanings which 
 are commonly assigned to them in the context in which they are used in 
 this Schedule taking into account the specialized use of terms with the 
 various trades and professions to which the terminology applies. 

 
1.2  Defined Terms. 

   
(1)  The following words and terms in this Schedule have the following   
 meaning for the purposes of this Schedule. 

 
Archived   means when an active permit is considered archived where 
Permit   no inspection has been requested (by the permit holder)  
    within one year of the date upon which the last Building  
    Inspection had been performed by the Building Department.  

 
High Density   means apartment buildings (3 units or more), and non- 
 Residential  dwelling “C” type occupancies such as hotels, motels,  
    dormitories, lodging, rooming house, etc. 

     
Low Density   means singles, semis, town, row house units, and duplex 
Residential   dwellings 

 
Project   means the total estimate value of construction cost, which 
Value    includes the cost of construction, professional designer  
    compensation, and other similar charges. 

 



 
  



 
PART 2 - FEE CALCULATION GUIDE 

2.1  Minimum Permit Fee Calculation and Application Deposit 
 

(1) Except where a flat fee applies, the minimum fee and/or deposit for any 
permit application for work proposed with a Low-Density Group C residential 
occupancy shall be; 

 
a) $2,250.00 – New Building, except for accessory buildings  
b) $300.00 – Additions and alterations over 20m2, except for decks  
c) $125.00 – All other projects not listed above  

 
(2)   Except where a flat fee applies, the minimum fee and/or deposit for any 

permit application for work proposed with a use of other than a Low-Density 
Group C residential occupancy shall be; 

 
a) $2,500.00 – New Building 
b) $500.00 – Additions and alterations over 20m2  
c) $192.00 – All other projects not listed above  

 
(3) Where a flat fee applies, the fee shall be paid at the time of application. 

2.2  Total Permit Fee Calculations    
 
 (1)  Except as permitted in sentence (2), the summation of all applicable fees  
  found in Tables 1A to 3F shall result in the total Permit Fee.   
 
 (2)  Permit fees may be calculated in accordance to subsection 2.4 of this  
  schedule. 

 
 (3) Where applicable, permit fees shall be calculated utilizing the metric rates  
  assigned in the charts below.  The Imperial rates assigned in the charts  
  below are for convenience only.   
 
2.3 Determination of Area Calculations for Permit Fees  
 
 (1)  The following method establishing the total floor area shall be used;  
 

a) Each floor area shall be measured between the outside surfaces of 
exterior walls, or between the outside surfaces of exterior walls and the 
centre line of Firewalls or Party Walls. For structures like Mezzanines, 
Decks/Porches and Loading Docks, the area shall be measured 
between the platform edge to platform edge, or between the platform 
edge to an abutting wall face. The summation of these calculations shall 
be considered the total gross floor area. 



 
b) A residential basement or a crawlspace contained in whole below grade 

and with no interior finishes installed, or where no Use is proposed, shall 
not have a permit fee applied.  

 
c) All walkout basements in dwellings shall have half of their total floor area 

calculated to the applicable permit fee. 
 
d) No deductions shall be made for openings within a Floor, i.e. stairwells, 

elevator shafts, service shafts (ducts. etc.). A horizontal plane may be 
projected over sloping and stepped Floors to determine Floor area in 
lieu of actual surface area. 

2.4  Alternative Fee Calculations 
 

(1)  Structures that are of an unusual shape, or where projects are unique in 
 nature, and where the application fees set out in Part 3 of this Schedule 
 are not applicable, or would be impractical, the Chief Building Official, at 
 his discretion, may determine the value of the Building Permit Fee.  The 
 Chief Building Official may utilize some, all, or a combination thereof, of 
 the following criteria to determine the Building Permit Fee: 

 
a) Fees listed in Table 3A to 3E of this Schedule may be used to calculate 

a permit fee based upon an estimation of staff time that may be spent 
on the file. 

 
b) Apply a fee, or combination of fees listed in Tables 1A to 3E of this 

schedule that in the judgment of the Chief Building Official, most closely 
reflects the proposed project. 

 
c) Apply Permit Fee to equal 1.5 % of Project Value as a minimum.   

 
(2)  The Chief Building Official shall report instances where the fee has been 
 reduced to the relevant Council Committee as  part of the monthly 
 Building Activity Report. 
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